
LED Message Board Guidelines and Instructions 

Not for profit and events of public interest in the following categories: 
  
Eligibility 
- Festivals 
- Tournaments 
- Arts & Culture 
- Conventions & Conferences open to the public. 
- City of Benson sponsored events and programs. 
- Fundraising events open to the general public that are sponsored by service clubs, not-for-profit groups 
  or other community based public institutions. 
- Public Service Announcements.  
- Public Awareness weeks. For example, Fire Safety Week. 
- Public Institutions for the purpose of communicating pertinent information to the general public.  
- Events of public interest. 
  
Ineligibility 
- Promotions of events not open to the public. 
- Promotions of events not suitable for the general public. 
- Event or fundraising pricing. For example, raffle tickets. 
- Promotion of political, factional, or religious events or activities.  
- Not for use by business or commercial advertisers to promote commercial goods or services. 
- Promotion of permanent businesses operated by not-for-profit groups or organizations. For example,  
  cafes, coffee shops or stores. 
- Promotion of registration, membership or recruitment drives by not-for-profit groups, associations or 
  organizations. Excluding schools and local youth sports organizations.  
- Promotion of any special community event where net proceeds are for personal profit.  
- Birthday, anniversary or obituary / memorial messages for individuals or organizations.  
- Messages that state or imply endorsement by the City of Benson for any non-city events.  
  
Process for Approval 
- Messages received more than ten days prior to event start date will be rejected. 
- Ineligible message requests will be rejected, unless the designated City of Benson employee feels the  
  message request is of public interest.  
- Messages are subject to approval in order of importance and / or necessity.  
  
Approved LED Messages 
- Approved messages will display on the LED Message Board for a maximum of seven days prior to the  
  event start date. 
- Approved messages will display for a maximum of four seconds per rotation. 
- Event pricing and for profit business names will not be included in the display of approved messages. 



Event Start Date Event End Date

LED Message Board 
 Request Form

-Messages can not be more than sixteen characters per line including spaces.  
-Be sure to include the event start and end date. 
-Be sure to include only necessary information in the message boxes below. 
-The City of Benson Reserves the right to edit all messages to accommodate space availability. 
-The City of Benson Reserves the right to edit all messages to comply with City of Benson LED Message 
  Board guidelines. 
  
  
 

Contact Information:

Requesting Organization

Contact Name 

Contact Email

Phone Number

LED Message Request forms may be submitted one of three ways:  
  
Mail To: City of Benson  Email: bob@bensonvisitorcenter.com   Drop By: Benson Visitor Center 
    PO Box 2223                                                249 E. 4th Street  
              Benson, Arizona 85602 
              Attention: Bob Nilson

Questions? Please call: (520) 586-4293
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